
USER

Guide



To use this portal to make your I-901 Fee payment, please visit www.mysevisfee.com
main page and click on the ORDER NOW tab. This will take you to the next 

page where you will then be able to complete the new user registration process.



FOR A NEW USER, THE SIGN UP LINK IS WHAT YOU NEED. Click on the 
“Sign Up” link just after the New to Mysevisfee?



COMPLETE THE BASIC USER INFORMATION AND SUBMIT. YOU WILL 
BE DIRECTED TO THE VERIFICATION PAGE.



THIS SHOWS THAT YOUR STEP 1 OF THE USER REGISTRATION IS 
COMPLETE. YOU WILL RECEIVE AN EMAIL WITH YOUR 

VERIFICATION CODE SHORTLY.



PLEASE INPUT THE VERIFICATION CODE SENT TO YOUR EMAIL AND 
CLICK ON 

“Verify My Account”.



YOUR ACCOUNT IS NOW VERIFIED.

WELCOME TO MySEVISFee.com

TO MAKE YOUR ORDER, PLEASE CLICK ON “MAKE PAYMENT”.



THE MAKE PAYMENT LINK WILL REDIRECT YOU TO THE USER START 
PAGE. SELECT YOUR VISA CATEGORY AND CLICK ON THE “GO” 

BUTTON.



COMPLETE THE I-901 PAYMENT FORM WITH THE CORRECT DETAILS 
AND OTHER RELEVANT STUDENT INFORMATION AS PROVIDED ON 

YOUR FORM I-20 or DS-2019. 
CLICK SUBMIT TO PROCEED.



ON SUBMISSION, AN IMPORTANT POP-UP WITH RELEVANT ORDER 
NOTICE WILL DISPLAY ADVISING YOU OF THE CONDITIONS.

CLICK OK TO PROCEED.



THE PAYMENT DETAILS WILL DISPLAY. THE SYSTEM AUTO-CALCULATES ALL 
FEES IN LOCAL CURRENCY BASED ON PREVAILING EXCHANGE RATE. 
SELECT YOUR PREFERRED PAYMENT OPTION AND CLICK SUBMIT TO 

COMPLETE YOUR ORDER. 

YOU MAY USE EITHER BANK DEPOSIT OR DEBIT CARD/PAYPAL PAYMENT 
OPTIONS.



IF YOU HAVE  PAYPAL ACCOUNT, CLICK ON THE PAYPAL ICON TO LOGIN.
HOWEVER IF YOU PREFER TO USE YOUR DEBIT/CREDIT CARD, YOU MAY 

SELECT THE OPTION. YOU ARE NOT REQUIRED TO HAVE A PAYPAL 
ACCOUNT TO USE A DEBIT/CREDIT CARD FOR PAYMENT.



IF YOU CLICKED ON DEBIT CARD TAB, THE CARD PAYMENT FORM WILL LOAD. 

KINDLY INPUT YOUR CARD DETAILS, SELECT YOUR BILLING ADDRESS (BASED 
ON YOUR NATIONALITY) AND CLICK ON “PAY NOW” TO COMPLETE THE 

PAYMENT PROCESS.



YOUR ORDER IS NOW COMPLETE



FOR BANK PAYMENTS, CLICK ON “BANK INFORMATION” FOR 
ACCOUNT DETAILS. 

AFTER PAYMENT, UPLOAD YOUR TELLER/TRANSFER CONFIRMATION 
AND 1ST PAGE OF YOUR FORM I-20 or DS-2019.



YOUR PAYMENT WILL BE PROCESSED NO LATER THAN 48 HOURS. 
EXCLUDING HOLIDAYS AND WEEKEND.

YOU MAY DOWNLOAD YOUR SEVIS /I-901 FEE RECEIPT AND  
CONFIRMATION ONLINE BY VISITING THE FMJFEE.com PORTAL.



Thank you.
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